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Quick Start Guide to Using Zoom

To start using Zoom for your class, you will need a monthly subscription to Zoom.  The free account will 
only allow for a 40-minute class.  (There are other options of platforms to use.  You can check these out in 
your Coach Dashboard.  Go to Coach Training and choose the section entitled Zoom Online Hosting).

To see how to set up a Constitution Class for Zoom
1. Go to your Coach Dashboard.  
2. Click Coach Training.  
3. On the right-hand side under Coach Training click Zoom Online Hosting.  
4. Watch the video entitled Using Zoom as a Constitution Coach: Start-to-Finish by 
Constitution Coach Giulia Giampa.  She does an outstanding job of walking you through what to do.

Hints and Tips for Making Zoom Run Smoother
Before Class (for every class)
1. Close all tabs you won’t be using.
2. Open the Constitution Coach dashboard and have your class video ready to go.

If you are still having issues there are two more steps you can take.  (Most people won’t need to do these.)  
If you choose to do these, make sure you do it earlier in the day before class.  They take a bit of time.  DO 
NOT try to do this 5 minutes before class. 
1. Do a hard reset on your computer.  That means turn your computer off and leave it off for a couple 
minutes.  Don’t just restart it. 
2. Reset your router.  Click here if you don’t know how to do that. 
https://www.lifewire.com/how-to-properly-restart-a-router-modem-2624570

During Class
1. Right before you share your screen to play the class video, Mute the participants.  (Click 
participants, Click Mute All at the bottom of that box.  Check the box to allow participants to unmute 
themselves.  Click Yes.)
2. Before you share your screen, Mute your mic and Stop Video.  This will turn off your mic and 
your video.  This will cut the noise and video feed from your computer.  You want that off while you are 
screen sharing the class video.
3. Click Share Screen.  On the screen that pops up, on the bottom left, click Share Sound and 
Optimize for video clip.  Then select the screen you want to share, click the blue Share button, and you 
are on your way!

Additional Hints
1. You may want to disable the waiting room (uncheck waiting room in the class settings on Zoom).  
If people need to be admitted to class while you are sharing your screen, it will interrupt the video.
2.	 Play	the	Pre-class	Bonus	videos	before	class	officially	starts	(in	your	dashboard,	the	same	place	
you	find	your	class	videos)	and	use	that	time	to	make	sure	everything	is	working.		It’s	helpful	to	have	a	
spouse or friend jump on as a student and check everything for you from their end.

You can do this!  We are here to help and support you any way we can.  Go share the hope and help save 
America, one Constitution class at a time.
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